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Print Schedules
You can print schedules and share copies with your team members who do not have access to computers or mobile
devices.

Sign in to Zoho Shifts using the registered email id and navigate to the Schedule tab.

1. Click Schedule Editor.

2. Navigate to Tools in the top-right corner. Using the drop-down, click Print. A Print Schedule window will
appear.

3. Mark the checkbox you want to print, select paper size, and orientation.

4. Click Print. Get your schedule printed and share it with team members.

Note: If you would like to save the printed schedule as a PDF, follow the above steps and click Print.
There will be an option to save the employee's schedule as a PDF and click Save.
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